[image: image1.jpg]


     SHAHEED BENAZIR BHUTTO Women UNIVERSITY PESHAWAR
Main Campus, Landay Sarak, Charsadda Road, Larama

Phone Number: 091-9224700
Dated:        /       / __
LEAVE APPLICATION FORM FOR REGULAR EMPLOYEES
	NAME:
	DESIGNATION:

	DEPARTMENT:
	REGULAR:


Nature of Leave:  FORMCHECKBOX 
 C.L
  FORMCHECKBOX 
 P.L

  FORMCHECKBOX 
 Extraordinary Leave (LWOP)
  FORMCHECKBOX 
Other ___________
 FORMCHECKBOX 
 Short Leave (From _____________to____________)
Leave Applied: From Date:


To Date:


         Days:
Reason of Leave: __________________________________________________________________________________
Address while on Leave: ____________________________________________________________________________
Leave Account: Previous Balance: ____Balance____ Verified By: ___________________________________________
Employee’s Sign: _______________________

Head of Department: 

                                           
Competent Authority
	Recommended
	Not Recommended

	
	


	Approved
	Not Approved

	
	


______________________




          
    _______________________
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